[bookmark: _GoBack]Voluntary Action North Lincolnshire   Course Booking Form 2017
Please complete and retrn to training@vanl.org.uk                                         t 01724 845155

	Your Details


	Name
	
	Organisation
	

	Email
	
	Org Sector
	Vol |_|	Statutory |_|	Private |_|

	Mobile No
	
	Tel No
	

	Address
Postcode
	                                                                                                       
	Date Of Birth
	

	Are you a
	VANL Registered Volunteer
	Yes / No
	VANL Member Organisation
	Yes / No

	Please indicate if you have any special support needs

	|_|  Large print 	|_|  Wheelchair access    		|_| Disabled parking space			 |_|  Induction Loop	|_|  Other – please specify




	Booking Details
If you wish to book more courses, please provide details overleaf.

	Course Title
	
	Date
	
	Cost
	

	Course Title
	
	Date
	
	Cost
	

	Course Title
	
	Date
	
	Cost
	

	Payment Details
Bookings must be accompanied by payment before a place is confirmed unless you require invoicing

	Cash/Cheque
	Yes / No
	Please invoice
	Yes / No     Purchase Order No:

	Address for invoice
	

	Bursaries may be available for organisations and individuals that are unfunded or experiencing financial difficulties.  Please indicate if you wish to apply.					|_|

	
Terms and Conditions
Cancellations & refunds: Notification of cancellation is required.  Our refund policy is as follows:
Four or more weeks in advance – full refund, three weeks in advance – 50% refund and two weeks or less – no refund or non-attendance – no refund.


	
Declaration – I declare that I have checked the information given is correct and authorise you to hold this information on your database and use it in ways which are in line with your aims, and in the ways indicated by the data protection options.


	Signed
	

	Name
	
	Date
	


____________________________________________________________________________
FOR OFFICE USE ONLY

Payment received  |_| Yes  Cash   Cheque |_| No    |_| PPL     Membership check   |_|  Yes |_|  No    Staff |_|    
	Date entered on Vol Net/Confirmation sent
	Initials

	Invoice No. & date sent (if applicable)   .……
	Initials

	Support needs identified
	Please refer to course tutor or manager



Voluntary Action are a Registered with the Chartered Institute of Environmental Health.
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