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Registered Charity 1160062

Friendship at Home’s Young at Heart Project, funded by the Big Lottery Reaching Communities Fund, are looking to recruit a new team member.

Administrator
35 hours per week
Salary £15,024 per annum plus pension of 6% contribution of salary.
Monday to Friday 9am-4.30pm
[bookmark: _GoBack]Fixed-term for 4 years 
Holidays 28 days per annum in addition to Bank Holidays.

Friendship at Home works with older people in North East Lincolnshire.  Our aim is to provide befriending, support and reduce isolation and loneliness.
We are looking for an additional person to join our team as an
Administrator 
You will have a minimum of an NVQ Level 3 Admin or Business qualification or equivalent.   Experience of working within a busy office environment and experience of using Word/Excel/ Access.  Proven experience of budget monitoring and accounts using SAGE (or equivalent).  The ideal candidate will have an understanding of the needs of older people and knowledge of the third sector.   
For more information, application form, job description etc. 
Please contact us on 01472 602500 / email admin@friendshipathome.org.uk

Closing Date Monday 8th August 2016
Interviews Monday 15th August 2016
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